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Notes: (Please print on white paper.)

1. The upper and lower limits of credits taken by undergraduate freshmen, sophomores, and juniors are 28 and 16; seniors are 28 and 9. (Credits that go beyond the upper or lower limits will not be recognized, except minor and double major studies.)

2. The “Manual Course Add Form” is used only for (1) adding courses which are full during online selection  (2) adding courses in another program, (not including the cross-program selection between two-year and four-year juniors or seniors.) (3) dropping the department required professional courses to

choose the same courses at another department. (4) adding courses offered at evening school (Division of Continuing and Extension Education)(Please attach transcripts of the study years.) (5) adding courses under special circumstances with the approval of the department and academic sections. Except in the

foregoing conditions, the form will be considered invalid. (Course add/drop should be done online.) Students are held responsible for any problems arising related to course selection.

The first and last day of submitting the form will be announced. Students who fail to meet the deadline will be rejected for course registration.

The “Manual Course Add Form” is used during add/drop period. For courses offered at different departments, please use a separate form. (For example, use separate forms for Military Education courses, General Education courses, English and Chinese courses, and Physical Education courses.)

General Education courses are selected online. Instructors of GE courses must not sign on the form. Additional members of the course will be reviewed by Center of General Education.

All English and Chinese courses should be sent to the Language Center for approval. Please specify the class of the course.

If the courses selected have a conflicting time, the online manual registration will abort.
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